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Application Date: _______________________________ 

 

Business Name: ________________________________________________________________________________ 

Municipal Address of Business: ___________________________________________________________________ 

Mailing Address: ________________________________________________________________________________ 

PPIN #: _________________ Parcel Number(s): ___________________________________ 

Building Square Footage: _______________________ Number of Bedrooms: _____________________  

Company Type: 

☐ C- Corporation     ☐ S- Corporation ☐ Non-Profit Corporation     ☐ PPLC  

☐ Limited Partnership     ☐ Unlimited Partnership  ☐ Sole Proprietorship     ☐ Limited Liability Company   

This Short-Term Rental Application is for: (Check One) 

☐ New Application     ☐ Renewal  

 

 

Property Owner Name: __________________________________________________________________________ 

Property Owner Email Address: ___________________________________________________________________  

Property Owner Full Address: _____________________________________________________________________ 

Property Owner Phone Number: ________________________________ 

(If the property owner is not a resident of Forrest or Lamar County, a local property manager is required.) 

Property Manager Name: _________________________________________________________________________ 

Property Manager Email Address: _________________________________________________________________  

Property Manager Full Address: ___________________________________________________________________ 

Property Manager Phone Number: _______________________________ 

For Staff Only: 
Zoning: Historic District: Flood Zone: Ward: 

☐1      ☐2      ☐3      ☐4      ☐5 

STR License Number: 
 

Received: 

PTL Number: 
 

 
☐ Waitlisted      ☐Not Waitlisted 

Application for Short-Term Rental & Privilege Tax License 
City of Hattiesburg – Planning Division  
PO BOX 1898 – Hattiesburg, MS 39403-1898 | Phone (601)- 545-4599 

NOTE: 
- This document must be completed LEGIBLY and IN FULL.  

 
 
 

Contact Information 

Business and Property Information 
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☐ Completed Short-Term Rental Application, filled out in full.  
☐ Privilege Tax License  
☐ Sales Tax Registration with the State of Mississippi  
☐ Mortgage or Deed of Trust that does not prohibit the property from being used as a Short-Term Rental 
☐ Rental Agreement—Either a Mortgage or a Lease Agreement that does not prohibit the property from 
being used as a Short-Term Rental 
☐ Proposed Parking Plan 
☐ Proposed Trash Management Plan 
☐ Proof of Liability Insurance that covers Short Term Rentals  

 
 
 

Short-Term Rental Fees 
Application Type Total Fees Associated 
New Application  

Application Fee ($25) 
PTL Fees: 

- PTL Fee ($20) 
- CZC Fee ($25) 
- Fire Inspection ($50) 

Short Term Rental License Fee ($130) 
 

$250.00 

Renewal Application 
PTL Renewal Fees: 

- PTL Fee ($20) 
- Fire Inspection ($50) 

Short Term Rental License Renewal Fee ($100) 
 

$170.00 

 
Total Fee Enclosed: 

 ☐ New Application ($250)     ☐ Renewal ($170) 

 
 

I declare under penalties of perjury, that this application and all its supporting documentation, it to my 
knowledge, true and correct. I hereby make application for a license to engage in business on the 

conditions that I will pay any and all taxes due to the City of Hattiesburg and that I will comply fully in 
all respects with the laws of the City of Hattiesburg and the State of Mississippi and in the conditions 

outlined in the General Code of Ordinances Chapter 32: Licenses, Permits, and Miscellaneous 
Business Regulations. 

 
Print Name: _____________________________                      Signature: _________________________ 

Application for Short-Term Rental 
City of Hattiesburg – Planning Division  
PO BOX 1898 – Hattiesburg, MS 39403-1898 | Phone (601)- 545-4599 

NOTE: 
- This document must be completed LEGIBLY and IN FULL 

Short-Term Rental Application Materials Checklist: 
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Short-Term Rental Rules and Regulations 

General Code of Ordinances Chapter 32: Licenses, Permits, and Miscellaneous 
Business Regulations 

 
Instructions: Please read and initial next to each section of the regulations laid out in the Short-Term Rental 
Ordinance. At the end of the regulations, please sign the acknowledgement section.   
 

 
1) PERMIT REQUIRED        ______ _______ 

      (initial) 
A. A Privilege Tax License, Certificate of Zoning Compliance, and Occupancy Limit are required for 

each short-term lodging rental unit. 
B. The permit process requires an application completed in accordance with the following which may be 

obtained at the City Tax Department. 
a. Application shall contain such information as the City Clerk shall from time to time require, 

including, but not limited to, the location/address of the short-term rental, the number of 
rooms therein contained, the number of persons the short-term rental proposes to 
accommodate, the name of the property owner, the name of the local property manager, sales 
tax collection, and the name, address and telephone number of the local contact person who 
is available for contact, copy of the rental agreement, proposed parking plan (reviewed and 
determined upon signing and inspection by The Planning Division), plan for trash management, and a 
copy of the proposed rental agreement. 

b. It shall be the duty of the applicant to produce proof to the City Tax Department of 
homeowner's liability insurance coverage which does not exclude short-term rentals from 
coverage. Further, the applicant shall provide proof that the insurer has been notified of the 
insured's intent to use the property as a short-term rental. 

c. It shall be the duty of the applicant to produce proof of any mortgage or deed of trust which 
may encumber the property and submit proof that the mortgage or deed of trust does not 
prohibit the use of the property as a short-term rental. 

d. The application shall include a statement from the applicant affirming that the applicant 
is in compliance with all applicable zoning requirements, building codes, deed restrictions 
and/or covenants, and has paid all applicable taxes, fees and other charges including lodging 
taxes. 

e. The applicant shall execute a written statement acknowledging that a violation of the ordinances 
of the City of Hattiesburg may result in the suspension or revocation of the permit. 

f. A non-refundable application fee of twenty-five dollars ($25.00) shall be paid by the applicant at 
the time of filing the application. A licensing fee of one hundred thirty dollars ($130.00) will 
be assessed for any approved licenses.  The most recent fee established by the City Council shall 
take precedence.  Total applicable fees include: 

• $50 Fire inspection  
• $25 Certificate of Zoning Compliance (CZC) 
• $20 Privilege Tax License for a Home Occupation 
• $130 Short-Term Rental License Fee 
• $25 Short-Term Rental Application Fee 

C. The short-term rental unit is in accordance with all applicable fire and health codes as would apply. 
D. Each short-term rental permit shall expire one (1) year from the date of issuance of the permit. 
E. Permit renewal may be obtained for one hundred dollars $100.00 through the City Tax Department, 

other applicable fees will be required at this time and include but are not limited to a Fire Inspection 
fee and Privilege Tax License.    

a. Total Renewal Fees: 
• $50 Fire inspection  
• $20 Privilege Tax License for a Home Occupation 
• $100 Short-Term Rental License Fee 
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b. The permit renewal process will include staff review of City records and other documentation 
pertaining to complaints, if any, that have been received about the specific short-term rental 
unit under consideration. Filed complaints that are in violation of the zoning codes, building 
codes, property maintenance, codes and/or applicable laws or regulations will be considered as 
part of the renewal process. Applicable local, State and Federal laws or regulations may be a 
basis for denying a permit renewal. If permit renewal is denied, the City Urban Development 
Division shall provide notice as to the reason for denial and the landowner shall be allowed ten 
(10) days to correct any deficiencies itemized. At the expiration of ten (10) days, a landowner 
may appeal the denial of permit renewal to the City Council. The appeal must be in writing and 
must be filed within ten (10) days following the expiration of the ten (10) day period within 
which to file correct deficiencies. 

F.  Approval of a short-term lodging permit does not legalize any non-permitted use or structure. Short-
term rental units are not to be used to distribute retail products or personal services to invitees for 
marketing or similar purposes. The outdoor display of goods and merchandise for sale is prohibited. 

G. Short-term lodging rental permits are not transferable.  Upon sale or any type of transfer of the 
property, any permit issued pursuant to the terms set forth herein, shall automatically expire. Any new 
owner(s) or transferee(s) shall be required to apply for a new permit in accordance with this article. 

H. Any structure or unit that is deed-restricted for affordable housing shall not be used as a short-term 
lodging rental.   

I. Permit capacity will be the total number of permits issued for residential short-term rental shall not 
exceed two and a half percent (2.5%) of the total number of residential structures in the city at any given 
time. This number will be tabulated from existing residential water meters at the start of each fiscal year.  

a. The City Tax Department will maintain a waiting list for any applicant over the permit capacity.  
The waiting list time will be 365 days.  The city offers no guarantee that being on the wait list will 
make the applicant approvable in the other provisions of this ordinance.  A complete application 
with the twenty-five dollar ($25.00) fee is required to be placed on the waiting list.   

b. The waiting list will be used to evaluate the need to adjust capacity.   
 
 

2) OCCUPANCY         _____________ 
      (initial) 

The maximum occupancy of each short-term rental shall be as determined by the Building Official and/or Fire 
Marshall based on the inspection of the premises and applicable laws, regulations and codes. Each permit shall 
specify the maximum number of occupants, which may be limited due to building or parking constraints. 
Inspections shall focus on these items: 

A. Maximum occupancy is two (2) persons per sleeping room, plus an additional four (4) per dwelling. For 
residential properties with more than 3,250 square feet of conditioned living space, the maximum 
occupancy shall be two (2) persons per sleeping room plus an additional six (6). This section shall apply 
if in conflict with any other code or occupancy regulation adopted by the City. The maximum occupancy 
of a short-term rental shall be determined at the time a short-term rental permit is issued or renewed. 
That capacity shall not be increased by subsequent construction of any addition to the structure covered 
by the permit or by construction of any other structure located on the property without an inspection 
and approval by building official and submission of an amended registration form; 

B. Inspections shall primarily focus on these items: 
a. Smoke detectors 
b. Carbon Monoxide detectors (if applicable) 
c. Fire extinguishers located appropriately throughout the building 
d. Windows that do not have plexiglass 
e. No bars on windows or doors 
f. Safety of utility connections and outlets including electrical, water, sewer, gas, etc. 

 
 

3) NUMBER OF VEHICLES       _____________ 
       (initial) 

The maximum number of vehicles will be determined upon site inspection by the Building Department and 
should be compatible with the zoning. This number will be based on off­ street parking availability and on-
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street conditions. It will be preferred that the applicant/owner provide off-street parking. In certain 
circumstances where no off-street parking exists and on-street constraints exist, the Building Official may 
require that an off-street parking space be constructed or secured. A fixed amount may be set by the Planning 
Commission.  
 
4) REGISTRY OF GUESTS       _____________ 

       (initial) 
Each person granted a short-term rental permit shall keep or cause to be kept a registry of the primary guest. 
Such registration or list shall be available for inspection upon ten (10) days written notice by the Building Official 
or his designee. 
 
5) NOISE          _____________ 

       (initial) 
Property owners and local property managers shall ensure that the occupants of the short-term lodging rental 
are aware of City noise ordinances and State laws regarding disturbing the peace. 
 
6) PREMISES AND GARBAGE MANAGEMENT    _____________ 

       (initial) 
It shall be the duty of every local property manager and/or owner to keep all of the rooms in connection with 
the short-term rental provided for the use of guests, in clean and sanitary condition; and to provide each guest 
with affective protection against flies, mosquitoes and other vermin.  Garbage shall be disposed of in 
covered containers and placed in the scheduled pick-up location. 

7) POSTING OF RULES        _____________ 
       (initial) 

Short-term lodging rental unit rules shall be posted inside the rental unit in a location readily visible to all tenants. 
The rules shall include: occupancy; parking limits; noise, rules and garbage management. A written copy of this 
Ordinance shall be posted within the unit and displayed at all times. 
 
8) LOCAL CONTACT PERSON      _____________ 

      (initial) 
All short-term lodging rentals shall designate a local property manager who will respond to the questions or 
concerns twenty-four (24) hours a day. The name, address, and telephone number of the local contact person 
shall be submitted to the Code Enforcement, Tax Department, and City Police Department during the 
permitting process. The name, address, and telephone number of the local contact person shall be posted 
permanently inside the short-term rental unit. The local contact person, property manager, and/or property 
owner shall be considered the responsible person for violations of the Short-term Rental Ordinance. 

 
9) COMPLAINTS AND DISPUTE RESOLUTIONS    _____________ 

     (initial) 
Complaints regarding violation of this Ordinance must first be directed to the local contact person. If the local 
contact person is unable to resolve the issue and/or the issue relates to public safety, then the concerned party 
should contact the Code Enforcement Division. The Hattiesburg Police Department shall have an updated list 
provided by the City Clerk of all local contact persons for short-term rentals in case complaints are received after 
hours. Verified complaints concerning non-compliance with the terms of this Ordinance may be considered in 
determining whether or not a permit should be revoked. 

 
10) DENIAL OR REVOCATION OF A LICENSE    _____________  

       (initial) 
Conditions for denial of permit or revocation of permit to operate a Short-term Rental unit shall include but in 
no way limited to the following: 

A. Property within a subdivision with an active homeowner's association with adopted covenants that do 
not allow short-term rentals will not be considered for a permit. A letter of acknowledgment and 
support will be required from the Homeowner's Association in order to continue in the pursuit of a 
permit. Failure of the applicant to notify the City that his/her property is a part of a Homeowner's 
Association shall result in denial of a permit or revocation of a permit. 
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B. The applicant failed to conform to the conditions set forth herein for the current or previous year. 
C. Guests and/or users of the property were issued noise ordinance and/or disturbing the peace citations 

during the previous or current year. 
D.  Any other reasonable or rational factors or combination of factors, including, but not limited to 

inadequate lot size, inadequate street parking, lack of response from local property manager or contact 
person, filed complaints of violation of the zoning code, building code, property maintenance code 
and/or applicable laws or regulations (may be a basis for denying permit). 

E.  The Director of Urban Development in conjunction with the City Clerk are authorized to revoke 
permits. A permitted owner shall be provided with written notice of the reason(s) the permit is subject 
to revocation. The applicant shall be allowed ten (10) days from the date written notice is issued to correct 
defective conditions. If the condition is not corrected within ten (10) days to the satisfaction of the 
Building Official, permit will be revoked by issuing such and order. Upon receipt of such order by the 
owner or local property manager, the unit shall cease operation as a short-term rental. The owner may 
appeal the order revoking the permit. The owner's appeal must be in writing and filed with the Building 
Department within ten (10) days of entry of the order. The revocation shall remain in full force and 
effect during the pendency of the appeal. The appeal should be presented to the Mayor and City 
Council at the next scheduled meeting following the filing of the appeal. The owner should be afforded 
notice and the opportunity to be heard. The City may appoint a hearing officer to preside over any 
such appeal. 
 

11) VIOLATIONS:         _____________ 
     (initial) 

Any persons or users who allow such use of a residential property in violation of this Ordinance shall be guilty 
of a misdemeanor. 
 
For purposes of prosecution of violations of this chapter, each day that any violation occurs (rental without a 
permit) is deemed to constitute a separate violation. Those found guilty of such violation shall, upon conviction, 
be fined for each violation not exceeding $250.00 for the first offense, not exceeding $500.00 for the second 
offense within a calendar year and not exceeding more than $1,000.00 for other offenses within a calendar year, 
plus all court costs. 
 

 
 

I hereby acknowledge that I have been made aware of the rules and regulations of the City of 
Hattiesburg’s Short-Term Rental Ordinance. I hereby agree to comply with all of the policies and 
procedures of the Short-Term Ordinance of Hattiesburg (General Code of Ordinances Chapter 32: 

Licenses, Permits, and Miscellaneous Business Regulations).  
 
 
 

Signature: ______________________________ Date: _______________________ 
 
 

Printed Name: _____________________________ 
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